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Addmore Federation 
                         Visitors Code of Conduct 
Visitors (including parents) to the school are requested to read and understand the
following rules and regulations:

· You must show appropriate identity to our administrator who will then ask you to sign in. Once they are satisfied with your identity and will issue you with a visitors badge which you must wear at all times during your visit
· Regular visitors or those involved in ‘regulated activity’ must produce evidence of an enhanced DBS check.  (Regulated activity will include being unsupervised whilst being involved in activities with children or the possibility of being on your own with children during your visit. Regular visitor at Addmore Federation means more than once per half term)
· Signing in confirms that you have read this code of conduct. Only sign in after you have read this.
· Visitors should value and respect different racial origins, religions, cultures and language, and where a visit involves the discussion or promotion of religious beliefs these should promote tolerance, appreciation and respect for others including those of different faiths.
· Must not use foul, abusive or offensive language.

· Must not raise voices inappropriately at another individual

· Discriminate against any member of the school community, including pupils, staff, governors and other parents.

· Bullying, harassment or intimidation, including physical, verbal and sexual abuse offline and online

· Sending abusive, aggressive or threatening messages, emails or other communications to any member of the school community.

· Physically intimidating an individual

· Writing or posting abusive, offensive or defamatory comments about an individual or the school, including on social media

· Psychologically harassing any member of the school community, including displaying vexatious behaviour which is humiliating for the individual and is damaging to their self-esteem

· Displaying disruptive or other inappropriate behaviour which interferes or threatens to interfere with any of the school’s operations or activities.

· Approaching another parent or pupil to discuss or reprimand them because of an issue between pupils

· Threatening any member of the school community in any way

· Taking photographs or videos on the school premises without the permission of the school.
· If you feel any way uncomfortable about the behaviour of a young person please

     discuss this with the teacher and staff present.

· Only use staff toilets and rooms.
· Mobile Phones must not be used in any part of the school building or grounds unless authorised by the school. 
· Do not smoke or vape on the school premises

· Should you have concern about the safety or welfare of any child you MUST inform the Designated Leads for Child Protection – Mrs S Henney, Mrs V Baillie, Miss K Archer 
· In the event of first aid being required please contact a trained member of staff
· In the event of the fire alarm sounding you must leave the building in an orderly manner and follow instructions given by staff members.

· At the conclusion of your visit you must hand in your visitor’s badge and sign out to record the time of your departure.
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